
Changing
Loudoun Workforce Resource Center

www.Loudoun.gov/wrc

s
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Signs that You Need a Change

ÅEvaluate your current job satisfaction 

and success 

üHave you achieved success? 

ü9ƴƧƻȅŜŘ ǘƘŜ ŎƘŀƭƭŜƴƎŜǎ ȅƻǳΩǾŜ ƳŜǘ ƛƴ ȅƻǳǊ ǿƻǊƪ
üBeen promoted in line with your talents
üAchieved a salary that lets you live the way you want
üGained expertise in your line of work
üMade an impact within your organization
üEarned the respect of clients, customers and colleagues



Signs that You Need a Change

Å̧ ƻǳΩǊŜ ŎƘǊƻƴƛŎŀƭƭȅ ǿƻǊƴ ƻǳǘΣ ŜȄƘŀǳǎǘŜŘ ŀƴŘ ŘŜǇƭŜǘŜŘ ŦǊƻƳ 
your work situation.

Å̧ ƻǳǊ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ŀƴŘ ǘŀǎƪǎ ŀǊŜƴΩǘ ŦǳƭŦƛƭƭƛƴƎ ŀƴŘ ŘƻƴΩǘ 
allow for you to enjoy your work.

ÅYour salary no longer makes up for the boredom and 
emptiness you feel.



Signs that You Need a Change

Å5ŜǎǇƛǘŜ ŀƭƭ ǘƘŜ άǊƛƎƘǘέ ŎƘƻƛŎŜǎ ȅƻǳ ƳŀŘŜ ƛƴ ȅƻǳǊ ŎŀǊŜŜǊΣ ǘƘŜ 
outcomes tend to feel very wrong; unfulfilling.

ÅYou know your talents and abilities can be used in a more 
creative & impactful way.

Å̧ ƻǳ ǿŜǊŜ ƭŀƛŘ ƻŦŦΧȅŜǘ ǎƻƳŜƘƻǿΣ ȅƻǳ ŦŜŜƭ ǊŜƭƛŜǾŜŘΦ



Take Stock

{ŜƭŦ !ǎǎŜǎǎΧ

ÅIdentify your transferable skills

ÅTake time to consider your options

ÅInvestigate and research the marketplace

ÅTake a reality check and ask yourself:

ά²Ƙŀǘ Řƻ L ǿŀƴǘ ǘƻ ŘƻΚέ



ID Your Transferable Skills

ÅReview your skills and talents
ÅThink about your life skills as well

as skills used at work
ÅRemember your accomplishments

ÅConsider your untapped skills 
and talents

ÅAssess your interests and values
ÅKnowǿƘŀǘΩǎ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ ǘƻ ȅƻǳΤ

what you truly value in work



Consider Your Options

ÅMatch your skills, talents and passions to your work preferences 
(i.e. the type of work that will help you be highly productive & you 
enjoy doing, the kind of work environment you want to be in, the 
ability to work or not work with a team).

ÅDo an initial comparative assessment of possible fields that interest 
you to identify a few targets for a more indepthsearch.Create a 
pros & cons list about what you have learned for each field.

ÅBrainstorm ideas for career alternatives by discussing your core 
values with family, friends, networking contacts and counselors. 
Take a look at online resources like onetonline.org, bls.organd 
mynextmove.org.

https://www.onetonline.org/
https://www.bls.gov/
https://www.mynextmove.org/


Consider Your Options

ÅRead, do your research about those fields and reach out to 
networking contacts in those areas for informational interviews.

ÅShadow professionals in the fields you are primarily interested in 
to observe the work firsthand.

ÅConduct informational interviews. This may mean you have to 
ǇƭŀŎŜ ŀ ŦŜǿ άŎƻƭŘ Ŏŀƭƭǎέ ǘƻ ǎŜǘ ǘƘŜƳ ǳǇΦ 

ÅStart your own business.



Get the Experience You Need by Taking 
Advantage of:

ÅFreelance opportunities

ÅVolunteering

ÅInternships

ÅStaffing Agencies

All offer experience to test your interest

in your targeted field; have the added

benefit of widening your network and 

getting you in contact with people in your

targeted field.

* Be sure of where you want to go before you put yourself through the work and cost of more education.



Fill in the Gaps

hƴŎŜ ȅƻǳΩǾŜ ŘŜŎƛŘŜŘ ƻƴ ǘƘŜ ƴŜǿ ŎŀǊŜŜǊ ŘƛǊŜŎǘƛƻƴ ȅƻǳΩǊŜ ƘŜŀŘŜŘ ŦƻǊΣ ȅƻǳ Ƴŀȅ 
find that you have gaps. Fill in any gaps you have by:

ÅObtaining further Education or Certifications
ÅEvening or online classes can help you bridge your background to your new field. 
ÅMany fields have accelerated programs you can investigate.
ÅYour past work experience may count toward credits.
ÅLocal community colleges, libraries and workforce resource centers often offer no 

cost or low cost opportunities to strengthen skills like computer skills & basic 
accounting.

ÅUsing Your Network
ÅTalk to people in your network for assistance and information about programs in 

your community.
ÅVisit your local Chamber of Commerce & small business association for more 

resources.



Manage Your Career Transition

ÅFace your fears
ÅAllow yourself to follow your passions. 
ÅConfront the obstacles and challenge any negative thoughts about yourself and your abilities.
Å5ƻƴΩǘ ƭŜǘ ŦŜŀǊ ƻŦ ŦŀƛƭǳǊŜ ƎŜǘ ƛƴ ȅƻǳǊ ǿŀȅΦ

ÅPace yourself
ÅCreate short, intermediate & long term goals.
ÅMake a plan for reaching your goals.
ÅTry and accomplish one thing a day to keep momentum.

ÅEase in slowly to your new career
ÅDo your due diligence before committing fully to a career change.
ÅMake sure that the decision you make on changing your career is the right move for you.



Manage Your Career Transition

ÅBe flexible
ÅOn everything from your employment status to relocation & salary.
ÅExpect that there will be setbacks and change ςŘƻƴΩǘ ƭŜǘ ƛǘ ƎŜǘ ȅƻǳ ŘƻǿƴΦ
ÅLearn to adjust & make appropriate changes.

ÅStay strong
ÅCreate habits that support your health and well-being.
Å5ƻƴΩǘ ǉǳƛǘ ςan effective job search takes time. Your perseverance may 

present interesting and fulfilling new possibilities.


